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IMOJOXEHHE
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1. O01ue mo0:KeHUus

1.1. Hacrosimee Ilonoxkenune paspaboraHo B cooTBeTcTBUM ¢ DenepaabHBIM
3akoHOM P® ot 02.05.2006 roga Ne59-03 «O nopsiike paccCMOTpeHHUs 00pallieHui
rpaxaan Poccuiickoit ®enepamun» ¢ usMeHeHussMa Ha 03.11.2015 rona,
BHeCCHHbIMU DenepanbHbiMu  3akoHaMu OT 29.06.2010r. Nel26-®3, ot
27.07.2010r. Ne227-®3, ot 07.05.2013r. Ne80-D3, ot 02.07.2013r. Nel182-D3, ot
24.11.2014r. Ne357-®3, ot 03.11.2015r. Ne305-®d3, Bo wHCHOJHEHUH YKaza
[Ipesunenta P® or 17 ampens 2017 r. Nel71 «O MOHHUTOpPUHIE W aHAIHU3E
pPE3yJAbTATOB PACCMOTPEHUSI OOpallleHUH TpakJaH M OpraHu3aluil» U B LEIX
YHOPSIIOUEHUS] PACCMOTPEHUS OOpaIlleHU Tpak/iaH, a TaKKe CBOCBPEMEHHOTO U
PETYISIPHOTO pa3MeIIeHUs HH(DOPMAITUH O pe3yJIbTaTaXx pACCMOTPEHUS OOpaIICHHA
rpaxnaad Ha noptaiie CCTY.PO.

1.2. TlonoxeHue ompenenser MOPsIOK PacCMOTPEHHUs] OOpallleHH TpakaaH, a
MMEHHO, TIOPSIIOK y4eTa, perucTpalii, PaCCMOTPEHUS M pa3pelIeHUs oOparieHui
rpaXkaaH, KOHTPOJISI UX HCIIOJHEHUS, OPraHU3alMu JTUYHOTO MpUeMa TPakIaH B

MYHULUIIAIEHOM OrOHKETHOM 00111e00pazoBaTeIbHOM YUPEKIACHUN
«IIpuropoanas cpeansisi o0OmeoOpa3oBatenbHas 1mKona» (manee — MBOY
«IIpuropoanas COLLD»).

1.3. PaccMoTpenue oOpamieHuil rpaxkaaH B YUpeXKICHUU PErIaMEHTUPYETCS
CJIETYIOITUMU HOPMATUBHBIMU MPABOBBIMU aKTAMHU:

» Koncturynuen Poccuiickon denepanneii;

* OenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «OO0 oOpa3oBaHuu B
Poccuiickoit @enepanmnmy;

» ®enepanbHbIM 3aK0HOM OT 02.05.2006 Ne 59-D3 (pen. ot 27.12.2018) «O nopsake
paccMoTpeHus oopanieHuit rpaxaan Poccuiickoit denepanuny;

» ®enepanbHbIM 3aKk0HOM Poccuiickoit deneparu ot 27.07.2006 Ne 149-D3 «O6
uHdopmaiuu, THHOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alIUTe HHPOPMALIUN;

* ®enepanbbiM 3ak0HOM P® ot 27.07.2006 Ne 152-03 «O mnepcoHaIbHBIX
JTAHHBIX)»

1.4. T’paxkiane, Kak MPaBUIIO, POAUTENHN (3aKOHHBIE MPEICTABUTEITN ) O0YJAIOIINXCS,
UMEIOT TIPaBO OOpaIIaThCs JIUYHO, & TAKKE HANPABIATH B IIKOJIY KOJUICKTUBHBIC
oOpamienusi. OOpalieHus MOTYT HAIpaBJISIThCS MO TMouTe, (aKCUMIIBHOW CBS3H,
tenerpady, AIEKTPOHHOW TMOYTE M WHBIM WH(OOPMAIIMOHHBIM CHCTEMaMm OOIIero
TI0JTE30BaHUSI.

1.5. JInst peanu3anuu 1eneld MOJIO0XKEHHs] MCTIOIB3YIOTCS CIEIYIOIINEe OCHOBHBIC
TEPMUHBI:

OOpamieHue TpaxIaHuHa (Jajiee oOpalleHue), HampaBJIEHHOE B IIKOJYy, 3TO
MUChbMEHHOE MPEIJIOKEHNE, 3asBICHUE U >Kajloba, a TakKe yCTHOe oOpalieHue
rpa)X1aHNHa;

[IpenyioxkeHre — TOXKENMAHUS WM PEKOMEHJAIMUA TO YIYYIICHHIO OTIEIbHBIX
HaIMpaBJICHUN  JEATEIBHOCTH  INKOJbI,  COBEPIICHCTBOBAHHWIO  JIOKAJIHHBIX
HOPMATHUBHBIX TIPABOBBIX AKTOB, PETYJIUPYIONIUX €€ eATeIbHOCTD;

3asiBieHre — mpockda rpakJaHuHa O MPEAOCTaBICHUH Kakoi-mnbo uHpopmanmu
WIN TOKyMEHTa, COJIEHCTBUHU B PEAIM3allMU €r0 KOHCTUTYLIMOHHBIX MPaB U CBOOOT
WJIM KOHCTUTYIIMOHHBIX MIPaB ¥ CBOOO IPYTHUX JIULL, THOO COOOIIEHUE O HAPYILICHUN



3aKOHOB W WHBIX HOPMATHUBHBIX aKTOB, HEJAOCTAaTKax B pabOTe MIKOJbI, JIMOO
KpPUTHUKA JIOJKHOCTHBIX JIMII,

Kanoba — npocrba rpaxaaHrHa O BOCCTAHOBIIEHUU WJIM 3allIUTE €T0 HApYIIEHHBIX
npaB, cBOOOJ WJIM 3aKOHHBIX HHTEPECOB, JMOO MpaB, CBOOOJ WM 3aKOHHBIX
WHTEPECOB APYTHUX JIMII, BCICACTBUE HAPYIICHHS paOOTHUKAMU LIKOJIbI TpeOOBaHUMN
3aKOHOJIaTEIbCTBA, ITUUECKUX HOPM U MPABUJI TIOBEACHUS U T.I.

2. Opranmu3anus 1eJ10NPOU3BOACTBA
2.1. Opranu3aius paboThI C TUCbMaMH M YCTHBIMH OOpaIllEHUSIMU TPaXKAaH T0JDKHA
o0ecnieunBaTh HEOOXOAUMBIE YCIOBUS ISl OCYIIECTBICHUS MPEIOCTABICHHOTO U
rapanTupoBaHHoro rpaxkgaHam Konctutynuelr P® mnpaBa oOpamarbes ¢
MPENTIOKEHHUSIMU, 3asBJICHUSMHU U ’Kaj00aMy B MUCbMEHHOM U YCTHOU popme
2.2. OTBETCTBEHHOCTh 3a OPraHU3alMI0 M COCTOSHUE AEIONMPOU3BOJACTBA IO
NUChbMaM M YCTHBIM OOpalleHHsM TpaXkJaH BO3JIaraeTcsi Ha PYKOBOJIUTENS
00pa30BaTeNbHBIM YUPEXKICHUEM.
2.3. Jlenonpou3BOACTBO MO OOpalleHUsIM TpakJaH BEAETCS OTIEIbHO OT JPYTHUX
BUJIOB JIEJIONIPOU3BOJICTBA U OCYIIECTBIIIETCS CEKpeTapeM 00pa30BaTEIbHOIO
YUPEKACHUS.
2.4. IlpuHsATHE peLICHHs 10 PACCMOTPEHHUIO MUCEM U YCTHBIX 00pallleHuil rpaxaan
OCYILIECTBIISIETCS PYKOBOJIUTEIEM 00pa30BaTEIbHOIO YUPEKICHHUS.
2.5. HemocpencTBeHHOE HWCHOJHEHUE MOPYYEHUM IO MHUCbMaM M YCTHBIM
oOpalieHusIM  TPaXJaH  OCYIIECTBIAECTCS  OTBETCTBEHHBIMU  PabOTHUKaMHU
00pa30BaTENbHOTO YUPEXKICHHUS.

3. [IpuemM u perucrpanusi nuceM rpaxiaH

3.1. Bce mocrtynaromue B 00pa3oBaTelbHOE YUYPEXJICHHE OOpalleHus IpaxaaH
OPUHUMAIOTCI U OQOPMISIIOTCS B JIEHb UX IOCTYIJICHUS CEKpeTapeM
0o0pa30BaTEeNbHOTO  YYPEXACHUS B  COOTBETCTBUM  C  JIOJDKHOCTHBIMU
00513aHHOCTSIMH.

3.2. Tlocrymatonue oOpaiieHus C KOMHUSIMU JIOKYMEHTOB (HampuMep, KOTHiA
aTTeCTaToOB, JUIUIOMOB, TPYIOBBIX KHIKEK W Jp.) HPUKPEIUIIIOTCS K TEKCTY
oOpamienusi. [lomydyeHHble  MOJUIMHHUKM  JOKYMEHTOB, IIEHHbIE OyMaru
BO3BPAILAIOTCS IPAXKIaHAM I10 aKTy.

3.3. OOparenus rpaxaaH, KOMMKA OTBETOB HA HUX U JOKYMEHTHI, CBSA3aHHbBIE C UX
paspeuieHueM, QOPMUPYIOTCS B Jiela B COOTBETCTBUM C  YTBEPXKIACHHOU
HOMEHKJIATYPOHU.

3.4. IlocTtynuBmine mNHCbMA  TPAKIAH  PETUCTPUPYIOTCA  CEKpETapeM
00pa30BaTeIbLHOTO YUPEKICHUS B )KypHaie yueTa. PerucrpannoHHbii (BXOIAIIM)
HOMEpP NHUChbMa COCTOUT W3 MOPSAKOBOTO HOMEpa MOCTYIHUBILET0 OOpalieHus: B
npenenax KajJleHJapHOro roja U MHAEKca Jieya o HoMeHkiarype. Ecinu 3asBurens
IIPUCIIAJl HECKOJBKO MHCEM, HO IO Pa3HbBIM BOIIPOCAM, TO HAa KaXJI0€ MUCHMO
MPOCTABJISICTCSI CBOM PETUCTPALMOHHBIM HOMeEp. Eciym mucbMo mepeciaHo, TO B
KypHaie (B rpade «mpuMedaHue») yKa3blBaeT, OTKyAa OHO MOCTynmuiio (OT
aIMUHUCTPALIMM, TOPOJCKOM MpOKypaTyphl, OTIAeda o0O0pa3oBaHus U T.1.)
[ToBTOpHBIE MUCHMA CTaBATCS HAa KOHTpOidb. [Ipu pabore ¢ HUMHU moaOUparoTCs



UMEIOIIHECS TOKYMEHTHI TI0 0OpaIlieHrsM JTAaHHOTO 3asBUTENS. B sKypHaie ydera u
PETUCTPAlMOHHO-KOHTPOIBHBIX KapTOYKax MIPUCBANBACTCS o4epeTHON
PEruCTpallMOHHBIA HOMED.

3.5. ITlocne peructpamuu oOpalieHUs HampasisitloTess AupekTopy MBOY
«IIpuropoanass COIL» nns opopmiieHUsT PE30TIONUU C YKA3aHUEM UCIOJHUTEIS,
MOPSIAKA U CPOKOB HCIIOJIHEHUSI.

4.TpedoBanusi K 00palieHUIO
4.1. TlucemeHHOE OOpallleHHE TpakJaHWHA JIOJDKHO COJEpKaTh HAaMMEHOBAaHUE
IIIKOJTBI, (paMUJIMIO, WMS, OTYECTBO JOJDKHOCTHOTO JIUIA JIMOO €ro JTOJDKHOCTD,
dbamMunmio, UMs, OTYECTBO 3asBUTENs, MOYTOBBIM aapec, MO KOTOPOMY HYKHO
HaIlpaBUTh OTBET, YBEJIOMJICHUE O IMEpeajpecaly OOpalleHus, JaTy U JUYHYIO
noAanuck. B ciaydae HeoOXoauMocTu (YTOOBI TMOJATBEPJIUTH CBOU JOBOJbI)
TpaXJaHUH MOXKET MPUJIOKUTh K NHUCBMEHHOMY OOpAIllEeHUIO JTOKYMEHTHI U
MaTepHuabl MO0 UX KOIHUH.
4.2. B o0OpaiiieHnu, COCTaBICHHOM B (DOpME 3JIEKTPOHHOTO JOKYMEHTA, Irpask/IaHuH
JTOJDKEH yKa3aTh: CBOU (haMUITHIO, UMSI, OTYECTBO; a/IpeC JIEKTPOHHOM MOYTHI, €CIIU
OTBET JIOJDKEH OBITh HampariieH B (hOpMe JIEKTPOHHOTO JIOKYMEHTA, U MOYTOBBIM
ajJipec, eCu OTBET JIOJKEH ObITh HalpaBiieH B MucbMeHHOU popme. K oOpaienuto
rpaXJaHUH BIpPaBE NPWIOKUTh HEOOXOJAMMBIC JIOKYMEHTHI W MaTepuaibl B
eKTpoHHON (popMme. Takxke OH MOXKET MX HampaBUTh 3TH JOKYMEHTHI WJIM HX
KOIMH B TUCbMEHHOU (hopMe T0 TouTe.
4.3. B KOJIIJIEKTUBHOM OOpAILIEHUN YKa3bIBAIOTCA: (PaMuUIMsi, UMsl, OTYECTBO OJIHOTO
rpakJjaHuHa, OOpaTUBILIEroCs OT JMIA KOJUIEKTMBA M (aMWIMK, WHHUIMAIBI U
NOANMKMCH JPYIMX UWIEHOB KOJUIEKTHBA, C YKa3aHHEM KOHKpPETHOIO ajapeca
(MOYTOBOTrO WJIM 3JEKTPOHHOI0) IO KOTOPOMY CJIEIYET HAIIPABUTH OTBET.
4.4. OtBet Ha oOpalleHHe TpaxaaH HE JAeTCs B CIACAYIOIMIUX CUTYaIUsX: €CIH B
oOparieHny He yka3zaHa (aMuius Tpa)KIaHWHA, HANPaBUBILIETO OOpaIleHHE, WU
MOYTOBBIN aJipec, MO KOTOPOMY JIOJDKEH OBITh HANpPaBJIEH OTBET; €CIU TEKCT
oOpallleHus] MPOUYECTh HEBO3ZMOXKHO HM3-3a €ro (PU3U4ECKOro COCTOSIHUS, 00 3TOM
rpaKJaHUHY COOOIIAeTCs B TEUCHUE CEMU JHEH OT MOMEHTA PErHCTpalliu; €CIU B
oOpalieHnu coiepKaTcs HelleH3ypHbIE JTM00 OCKOPOUTENIbHBIE BHIPAKEHUS, yTPO3BI
YKW3HU, 3[I0POBBIO U UMYIIECTBY JIOJXKHOCTHOTO JIMIA, & TAKKE YWIEHAM €r0 CEMbH,
00 ATOM rpaKJaHWHY COOOIIAETCS O HEAOMYCTUMOCTH 3JI0YIOTPEOSICHUS TPABOM;
€cii B OOpallleHUH COAEPKATCS CBEICHUS O MOATOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPIICHHOM IMPOTUBONPABHOM [JI€IHUHM, a TaKXkKe O JIHIE, €ro
MOATOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBILEM, OOpaIieHUE MOIJICKUT
HaIpaBJeHUIO B TOCYJAPCTBEHHBIN OpraH B COOTBETCTBUM C €r0 KOMIIETEHIIUEH;
€CJIM B TUCBMEHHOM OOpAallleHUH Tpa)KAaHWHA COAEP>KUTCA BOMPOC, HA KOTOPBII
eMy paHee ObLIT JaH OTBET IO CYIIECTBY M IIPH ATOM B OOpAIIEHUN HE TIPUBOIATCS
HOBBIC JIOBOJBI WJIM OOCTOSITENIBCTBA, TPAXITAHWUHY COOOIAETCS peIlIeHUue O
0€30CHOBATEIILHOCTH OYEPEIHOT0 OOpalleHUs] U MPEKpalleHUH MEPEenucKH 10
JTAHHOMY BOIIPOCY.



4.5. ObparmeHus rpakaan, He CoAeprKalliue JaHHbIX, YKa3aHHBIX B MyHKTax 2.1. —
2.3. HACTOSIIEro TMOJIOKCHUS, TPU3HAIOTCS AHOHUMHBIM W PACCMOTPEHHUIO HE
TIOJIJICIKUT.

4.6. IlucebMeHHBIE OOpalIeHHUs TPa)XXIaH M MaTepHallbl K HUM, KOHH OTBETOB,
JIOKYMEHTHI 10 TMIHOMY MIPHEMY TpaxaaH (POPMUPYIOTCS B Jiejia B COOTBETCTBUH C
HOMEHKJIATYpO# JeJI.

5. llopsAA0K paccCMOTPeHHUs MUCbMEHHBIX (3JIEKTPOHHBIX) 00pallleHU I
5.1. TluckmeHnHOEe OOpaIICHUE MOMJICKUT O0S3ATEIHPHOW PETUCTPAIMU B TECUCHHE
Tpex aHer ¢ momeHTa nocrymuienust B MbOY «lIpuropoanas COLy.
5.2. Tlocne wu3ydeHus OOpallleHUs, NPOBEPKUA JIMYHBIX JaHHBIX 3asBUTENS,
oOpamenue peructpupyercs padotHukom MBOY  «lIpuropoanas COIlly,
OTBETCTBEHHBIM 3a PabOTy C OOpalllEHUsSMH TpaxiaH B >KypHajie oOpalleHui
IpaXK/IaH.
5.3. IlpunsAiTHE pemieHus MO0 PACCMOTPEHHUIO MUCBMEHHBIX (3JIEKTPOHHBIX)
oOparnieHnii rpaxjaaH ocyuiectBisiercss pykoBoautenreM MBOY «lIpuropoanas
COIIl», KOTOpBI1 Ha3HA4YaeT MCHOJHUTEIS U ONPENEISET CPOKH PACCMOTPEHHUS
oOparreHus.
5.4. Cpok paccMoTpeHust obparienus coctanisier 30 aHel co qHs peructpauuu. B
UCKJIIOYUTENBHBIX CITydasix OH MOXKET OBbITh IIPOJUIEH, HO HE Oosee yeM Ha 30 aHel.
O npoasieHnH CpoKa paCCMOTPEHUS TPAKIAHUH YBEAOMIISIETCSE O(UIIHAIBHO.
5.5. OGpamienus, He TpeOyrolue CIEeUaTIbHOTO HM3y4YeHHUS U (WJIM) MPOBEPKH,
paccMaTpUBalOTCsl B CPOK He Oosiee 15 qHel.
5.6. PaccmoTpenue oOpanieHuil TpakaaH, COAEpXkaIUX BOMPOCHI 3aLIUTHI IpaB
peOeHKa, MNpeAIoKEHUsI MO MPEAOTBPALIEHUIO BO3MOXKHBIX aBapuidl M HHBIX
Ype3BbIYANHBIX CUTYaLUW, TPOU3BOAUTCS 0€30TIaraTesibHo.
5.7. VcnonHuTtenb, Ha3HAYEHHBI PYKOBOAWUTEIEM, TOTOBUT IPOEKT OTBETa Ha
oOpallleHue U TPEACTABIAET €ro B YCTAHOBJICHHBIE CPOKU PYKOBOJUTENIO Ha
YTBEPKJICHHUE.
5.8. ConeprxkaHue mpoeKTa OTBETAa HE JOHKHO IMPOTUBOPEUHUTH 3aKOHOJATENILCTBY
P® u npuHATHIM B 00IIECTBE ATHUESCKUM HOPMaM.
5.9. Ecou nnst paccMOTpeHHsi OOpallleHus TpaxJaaHWUHa TpeOyeTcs MOJydeHHe
JIOTIOJTHUTEIBHBIX MAaTEPUaJIOB, UCTIOJIHUTEIh TOTOBUT U HANPaBIsET HEOOXOUMBIE
NMCbMa-3anpockl. ['ocy1apcTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYITpaBJICHUS WU
JOJDKHOCTHOE JIMIIO TIO0 HANpaBJICHHOMY B YCTAaHOBJIEHHOM TOPSJKE 3aIlpocy
o0s3aHbl B Te4YeHUE |5 [HeW mnpeaocTaBUTh JOKYMEHTbI M MaTepHuabl,
HEOOXOAMMBIE IS PACCMOTPEHHUS OOpaIlleHUs, 3a UCKIIOUYEHHUEM JIOKYMEHTOB U
MaTepHaoB, B KOTOPBIX COAEPHKATCS CBEICHUS, COCTABISIONINE TOCYJaPCTBEHHYIO
WM MHYIO OXpaHseMylo (perepaibHbIM 3aKOHOM TaiHY, U J1J11 KOTOPBIX YCTaHOBJIEH
0COOBII MTOPSIIOK MPEOCTABICHHUSI.
5.10. 3ampoc cocTaBisieTcsi B TpeX OHK3EMIULSIpax: OJMH HAMpaBISIETCA IO
Ha3HA4YCHUIO, IPYTON — 3asIBUTEINIO OOpalleH sl, TPETUI OCTAaeTCs B IIKOJIE.
5.11. Ilpu mony4yeHUH MpPOEKTa OTBETa Ha OOpalleHHue, PYKOBOAUTENb MPOBEPSET
€ero Ha TMpeIMeT MNPaBUIBLHOCTH O(OpMIIEHHUS, TMOJIHOTH HH(GOpPMALUH,
COOTBETCTBHS BBIBOJOB JICHCTBYIOIIEMY 3aKOHOJATENbCTBY. [Ipu cormacum c



MPEACTABICHHBIM TPOEKTOM OTBETA, PYKOBOJIUTENb MEPEAAET €ro sl HAPaBICHUS
3asBuTeNto. Eciam He corjaceH, BO3BpalllaeT MCHOJHUTENIO Ha J0pabOTKYy C
yKa3aHUEM CPOKOB YCTpPaHEHUS! HEJOCTATKOB.

5.12. Ecnu OTBET MO CyIIECTBY TOCTaBICHHOTO B 00pallleHUH BOMPOCa B CHUITY KaKUX
100 MPUYMH J1aTh HEJb3sl, TpakIaHUHY, HAalIpaBUBIIEMY OOpallieHne, COOOIaeTCs
O HEBO3MOKHOCTH JaTh OTBET.

5.13. OOparieHue 10KHO OBITh pACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKThI U
JIOBOJIbI, U3JI0’KEHHBIE B HEM, JIOJKHBI OBITh MPOBEPEHBI C TOUKH 3PEHUS MOJHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, OOOCHOBAaHHOCTH U JOCTOBepHOCTH. OTBETHI Ha
oOpareHus TpakaaH JOJKHBI OBITh apTYMEHTUPOBAHHBIMH, C Pa3bsICHEHUEM BCEX
3aTPOHYTHIX B HEM BOIMPOCOB, a €CJIU B yJAOBJICTBOPEHUU OOpAIlCHUSI 3aIBUTEIIO
OTKa3aHO — COJAEPKAaTh YETKOE PA3bICHEHHUE MOpsIKa 00KaJOBAHUS MPUHSITOTO
pelIeHrs ¢ yKa3aHUEeM opraHa (JI0KHOCTHOTO JIMIIA), K KOTOPOMY MOET OBbITh
HaIpaBJjeHa kanooa.

5.14. Tlpu odopmiieHnn OTBETa Ha OOpalIeHuEe HEOOXOIUMO PYKOBOJCTBOBATHCS
paBUJIaMH JEJIOMPOU3BOACTBA U ODOPMIICHHUS UCXOMSIIUX JOKyMEeHTOB. OTBeT
JIOJDKEH COZEPIKaTh JIaTy, pETUCTPAIMOHHBIA HOMEP JOKyMEHTa, (haMUIInI0, UMS U
OTUECTBO 3asBUTENIA, €r0 MOYTOBBIM ajpec, TEKCT (OTBEThl Ha IOCTABIICHHBIC
BOIPOCHI), HAaUMEHOBAaHWE JIOJDKHOCTH JIMIA, TOJIUCABIIETO JOKYMEHT, €ro
dbaMuuio, UM, 0TYECTBO U HOMEP TeledhOoHa UCTIOTHUTETIS.

6. Opranusauusi JUYHOIO IPpHEMAa I'PAXKIAAH.
[Topsinok paccMOTpEHHUsI YCTHBIX 0OpalieHui.
6.1. JluuyHpll npueM TpaxAaH OCYIIECTBISETCS B LEIAX ONEPATUBHOTO
pPacCMOTPEHHUs YCTHBIX OOpaIleHU rpakiaH U FOPUIUUYECKUX JIUL, OTHOCAIIUXCS K
komnereHunn MDBOY  «lIpuropognas COIll», coxpameHns KOJIUYECTBA
NUCBMEHHBIX  OOpalleHHi, OpraHu3allMd  [peaynpeauTeNbHO  paboThl,
YCTAaHOBJICHHMSI M YCTPAHEHHWs NPUYMH HEBBIIIOJIHEHUS JOJDKHOCTHBIMU JIMLAMU
BO3JI0’KEHHBIX HAa HUX 00S3aHHOCTEH.
6.2. Ilpuem rpaxnan ocymectBisercs pykooguterem MBOY «IIpuropognas
COLL». Ilpm HEOOXOAMMOCTH PYKOBOAUTENb MOXET IJsi pEeUIeHHs BoIpoca
IOPUITTACUTh CBOMX 3aMECTHUTENICH, NpenoaaBaTesiedl WM Jpyrux pabOTHUKOB
IIKOJIBI.
6.3. Madopmarnus o MecTe nprema, a Takke 00 YCTaHOBJICHHBIX JIJIsl pUeMa JTHSX
U yacax JOBOJUTCS 1O CBEIEHHUS TpaxaaH uyepe3 UMH(OOPMAIMOHHBIA CTEHI U
opunnanbhubiii cait MbOY «lIpuropoanas COID».
6.4. Ilpu nMYHOM TIpUEME TPAKIAHUH [JOJDKEH TMPEAbSIBUTH JTOKYMEHT,
YIAOCTOBEPSIOIIUN €T0 JINYHOCTb.
6.5. B ciyuae, eciu u3si0KeHHbIE B YCTHOM OOpallieHuu (PakThl U 0OCTOSITENIbCTBA
SBIISIIOTCS OYEBUAHBIMU W HE TPEOYIOT TOMOJHUTENBbHOM MPOBEPKH, OTBET HA
oOpallleHHe ¢ corjiacusi rpakJaHuHa MOXKET OBITh JaH YCTHO B Xoje€ mnpuema. B
OCTAJIBHBIX CIIy4asX JaeTcsd MUCBbMEHHBII OTBET IO CYIIECTBY IIOCTABJIEHHBIX B
oOpallieHuH BOIIPOCOB.
6.6. YcTtHble OOpalieHusi MOTYT MOCTYNaTh MPH MPOBEICHUU MpUEMa, BO BpeMs
TeNeQOHHBIX MEPETOBOPOB M PACCMATPUBAIOTCS B CIIydasX, KOTJa U3JIOKEHHbIC B



HUX (aKTBl W OOCTOSITENHCTBA OYECBUAHBI M HE TPEOYIOT JOMOJHHUTEILHON
MIPOBEPKH, JTUYHOCTH OOpAIIarOIIUXCs HM3BECTHHI M YCTaHOBJCHBI. Ha ycTHEIC
oOparieHus1, Kak IPaBUIIO, TACTCsI OTBET B YCTHOM (hopme.

6.7. Nudopmarss 06 yCTHBIX OOpaIeHUAX MOXKET OBITh BKJIIOUECHA B >KypHaJ
oOpaleHui.

7. O0001IeHHE ¥ AHAJIN3 MHUCbMEHHBIX U YCTHBIX 00pallleHui TPasKaaH.
7.1. Jlupexktop 00pa30BaTEIBLHOTO YUYPESKICHUS WM IO €r0 MOPYYCHHIO IAPYTHE
JOJDKHOCTHBIC JIMIA JOJDKHBI CHCTEMATHYECKH aHAJIW3UpPOBaTh W 00001maTh
TIPEIIOKECHISI, 3aIBIICHISI, )KAJIOOBI TPaXKIaH M COJIEPKAIIMECS B HUX MPAKTUICCKUE
3amedanus. llenb: CBOEBpEMEHHOE BBIABICHHE U YCTPAHCHHE MPUYHHEI,
MOPOXKTAIOIICH HApyIICHUE TIpaB 3asBUTENICH, 3alllUTa WHTEPECOB TpaxdaaH B
COOTBETCTBHM C  3aKOHOAATENLCTBOM, a  TakKe  COBEPIICHCTBOBAHWE
OpraHU3allMOHHON M YINPaBIEHYECKON JCSATENIBHOCTU B CHUCTEeME OOpa3oBaHMUS
JTAHHOM TePPUTOPUH.

7.2. O6001IeHne O0palIeHH MOKHO OCYIIECTBIISITh MO CIEAYIONIEH MpUMEpHOM
Kiaccuukanuu: To aapecy oOpaileHud (B TOM 4YHKCIE MOCTYHAIOIUX W3
BBIIIECTOAIIMX OpraHu3anuid W JAp.): N0 TUMAM M BHUAAM 00pa30BaTEIbHBIX
YUpPEXKIACHUH;  CKOJIBKO  TMOJYYeHO M PACCMOTPEHO  KOJUIEKTHUBHBIX,
WHUBUyaJIbHBIX, AHOHMMHBIX OOpallleHWH; MO HampaBJeHUsIM padboThl (110
kiaccupukatopy Tem). IIpoBOIUTCS KOJIMYECTBEHHBIM M Kauye€CTBEHHBIN aHaIU3
BCEX IIOCTYNMHBIIMX OOpAalIeHUH C XapaKTEPUCTHKOW (aKTOB, H3IIOKEHHBIX
3aSBUTEISIMH M yKa3aHWEM pPE3yJNbTaTOB: B YAaCTHOCTH, Kakue (HaKThI
MOATBEPININCh TIOJIHOCTHIO WM 4acTudyHo. [lo pesympraram  aHanmsa
npeacTaBisgercss WHGOpMANuMsl C  KOHKPETHBIMH — PEKOMEHAAIMSAMHU 10
COBEPIIICHCTBOBAHUIO PabOTHI B JTAaHHOM BoImpoce. Marepuanbsl oopMIsIIOTCS B
BUJIe 000OIICHHBIX CBEACHUN 1 aHAIMTUYECKUX CIIPABOK.

7.3. AHanutudeckas uHGOpMAIUS MO UTOraM palboThl C OOpaIEHUSIMU Tpa)KaaH
MOTOTABIMBACTCS 33 KaJICHAPHBIN roJ1 (TI0 KBapTayiam).

8. ®opMupoBaHue U XpaHeHHe e 0 MUCbMaM U YCTHBIM 00paleHusiM
rpaKIaH.

8.1. Bce mocTtynuBmIME MHCbMa W YCTHbIE OOpalleHHs TpaKAaH IOCIe UX
paspelieHus TOKHBI ObITh BO3BPAIEHBI CEKPETAPI0 CO BCEMU OTHOCSIIMMHUCS K
HUM MaTepuajiamM [Uisl ICHTPAJIM30BAaHHOTO Yy4yeTa ©W (POpMHUpOBaHUS eIl
dopmupoBaHHE W XpaHEHWE e MO OOpAIEHUSM TpPaXAaH Yy HCIIOTHUTEIS
3anpeniaeTcs.
8.2. IlucpMeHHbIe OOpalieHusi rpakJaH, KOMUKU OTBETOB HAa HUX U JIOKYMEHTHI,
CBSI3aHHBIC C WX pa3pelIeHueM, a TaAK)Ke JOKYMEHTHI 110 JINYHOMY TpUeMy TpakaaH
dbopMupyIOTCA B Jiesia B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATYpOil J1e.
8.3. B mpomecce dopmMupoBaHHS AN MPOBEPSCTCS TaKKe IPaBUIBHOCTD
opopmiieHuss ~ TOKyMEHTOB  (MOAMMCH,  JAThl,  HMHIEKCHI,  aJpecaThl).
Henoodopmiennsie nian HEMPaBWIbHO 0GOPMIICHHBIE TOKYMEHTHI BO3BPALIAIOTCS
WCITOJTHATEIISIM Ha JOPa0OTKY.



8.4. Tlucbma u MaTepuanbl MO YCTHOMY PAacCMOTPEHHIO OOpalleHud rpakiaaH
XPaHATCS AT JIET, 1OCJIE YETO YHUUTOXKAIOTCSL.

8.5. Ilo wucredyeHMM YCTAHOBJIIEHHOTO CpOKAa XpaHEHHs JOKYMEHTOB IIO
OPEUIOKEHUSAM, 3adBJICHUSM M jkKajmo0aM TpakJaH COCTABISIETCA aKT 00 MX
YHUUYTOKEHUHU, KOTOPHIA IOJINUCBHIBAETCS WICHAMU OHKCHEPTHOM KOMHCCHUM U
YTBEPKAAECTCS JUPEKTOPOM 00pa30BaTENIbHOTO YUPEKACHHUS.

9. OTBETCTBEHHOCTDH 32 HAPYILIEHHE 3AKOHOAATeIbCTBA 00 00palIeHusIX
rpakKaaH.

9.1. OTBeTCTBEHHOCTh 3a OPraHU3aLMI0 PACCMOTPEHHUS OOpaIllleHUN TpakKaaH
Boznaraetcs Ha pykoBoautenst MbOY «lIpuropoanas COLI».

9.2. llepcoHanbHasi OTBETCTBEHHOCTb 34 CBOEBPEMEHHOE U KAa4YE€CTBEHHOE
paccMOTpeHre oOpalieHui rpaxaaH, MOArOTOBKY OTBETA B YCTAHOBJIEHHBIN CPOK U
JIOCTOBEPHOCTh M3JI0’KEHHBIX B HEM JaHHBIX, BO3JIAracTcs Ha HEMOCPEICTBEHHOTO
ucnojgHuTenss. OTCYyTCTBUE HEMOCPEICTBEHHOTO0 UCIONHUTENS (00JIe3Hb, OTIIYCK,
KOMaH/JMPOBKA U T.II.) HE CHUMAET C PYKOBOAMTENS LIKOJIbI OTBETCTBEHHOCTH 32
CBOEBPEMEHHOE U KaUYECTBEHHOE PACCMOTPEHUE OOpAILIEHUH TPpaKIaH.

9.3. HenpaBomepHbIil 0TKa3 B MpUeMe WM PACCMOTPEHUU OOpalleHUl TpakiaH;
HapylIEHUE CpPOKOB WM IOPSAKA HMX PACCMOTPEHHs; NPHUHATHE 3aBEAOMO
HEOOOCHOBAHHOT'0, HE3aKOHHOT'O PELLEHUS; PECIeI0BaHuE TpaXk/laH 32 KPUTHUKY;
IIPEIOCTABICHUE HEJOCTOBEPHON MH(OpManuu au00 pasIiIallleHHe CBENCHHUM O
YaCTHOM XU3HMU TpaxaaHUHa (0€3 ero coriacus), a TakKKe JAPYyTrue HapylleHUus
3aKOHOJATENIbCTBA 00 OOpaIlEHUAX I'pa)KAaH BIEKYT 3a COOOM OTBETCTBEHHOCTH
JTOJKHOCTHBIX JIMI B COOTBETCTBUH € 3aKOHOATeNbCTBOM Poccniickon denepannu.

10. 3aka04UTEIbHBIE TOJOKECHUS.
10.1. Hacrosimmee Ilonoxxenune pa3paboTaHO B COOTBETCTBUHU C Y CTaBOM IIKOJIBI M
BBOJIUTCS B ICHCTBUE B YCTAHOBJIEHHOM UM TMOPSJIKE.
10.2. I3menenus B HacTosee [lonoxxeHnne MoryT ObITh BHECEHBI ITPU U3MEHEHUU

3aKOHOJIATEIHCTBA B 00JIACTH PACCMOTPEHUST 0OpaIeHUH TpaxaaH.
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